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Contacts Calendar Tasks Briefcase Preferences

¥ Mail Folders Pt e & Fom & Subject Folder Size  Received T

2, Inbox (4) ¥ | 1 o ] gmas dudsiy 2 weaaudyauun lustuuueny - #7579 vasuas i lusiiuuae Inbox 5MB  Mar01
B Sent 1t e (] amns dudsay Re: Read-Receipt: n@@audwa - Crey | From @uinn #5007 <somchz @ozco Inbox  6KB Mar 01
p
2 Dratts ® ] admin Daily mail report for 2021-02-20 - =rzrc Totzls - messages O receied O deliverinbox  5KB  Feb 20
)
£3 Junk ® [ admin Daily mail report for 2021-02-08 - == Tots sccages Oreceived O dzlveiInbox  5KB  Feb 08
W Trash
& o () admin Daily mail report for 2021-02-04 - Gra ereclnbox  5KB  Feb04
e () admin Daily mail report for 2021-02-03 - Grand Totals Inbox  31KB  Feb03
8BEB-1
] admin Daily mail report for 2021-02-01 - Grand Totals -- me d 14583 (Inbox  23KB  Feb 01
cce - S
- ] admin Daily mail report for 2021-02-01 - Grand Totals essages 0 receive eliverecinbox 5KB Feb 01
£ oop it ’ i :
e () dnnaind widal Re: Report for month 12/2020 - Trz ou for data na Inbox 4 KB Jan 27
v Searches
a ® (3 admin Backup, Backup path not initialized From server mbox1.0ag.go.th - 2 Inbox  2KB 12/30/2020
Idap
® (3 admin Backup, Backup path not initialized From server mbox4.0ag.go.th - Zackun path nelnbox  2KB  12/30/2020
Y T
ags o (X admin Backup, Backup path not initialized From server mbox3.0ag.go.th - Backup path nclnbox ~ 2KB  12/30/2020
BBE
: ® () admin Backup, Backup path not initialized From server mbox1.0ag.go.th - 2= Inbox 2 KB 12/30/2020
ccc
® () admin Test Mail 16:57 PM - Test Mail 16:57 PM Test Mail 16:57 P Inbox  2KB  12/30/2020
Y v %
nsAsAvaYaTayayAna (Preferences)

yndiasnsUuusimelasunadnuagiagausaluil Preferences > General
Huduntsdernangg ves Zimbra Webmail
n1s1asY Theme wazguuy Font
1. Ui Preferences > General
2. ¥Ue Appearance kagaunsaidentazUsunaslanuneenig

3. nA Save Watuiindeya (uHeAUUL)

Theme: | Harmaony |
Font: | Standard - |
Display Font Size: | Small - |

Print Font Size: | 10pt - |
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TneUnfiszuu Zimbra Webmail 2881989 Tuiiuaziianmunianaos Computer
Fldu mndeansuulUasunananununsausuan Setting dausanand
1. lﬂ‘ﬁ' Preference > General
2. $¥e Time Zone and Language 9ntuasnsadenldnudosnis

3. A Save Liatuiindoya (yuggauu)

Time Zone: | GMT +07:00 Bangkok, Hanoi, Jakarta +
Language: | English (United States)

Compose Direction: | Left to Right Show direction buttons in compose toolbar
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1. lﬂﬁ Preferences > Account

AR Add External Account
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S

nA Test Setting LNOVAABUNTLDUAD

5. nA Save Watuiindaya (ueiuUL)
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New Message v Ref Reply to A Forward Delete Spar » F v Actions ¥

[ 52 8y Conversation fvel] |-
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¥, Inbox (4) % 1 ® [ dnas dudsiy 2 wedaudsvlauunlusduunena - #7509 vagauas duin st uue
B Sent t ® [ gans dudsgy Re: Read-Receipt: na@auadwa - Crey | From @uiin a5 csomcha @oacc Reading Pane >
a Drafts Sort by >
r ® ] admin Daily mail report for 2021-02-20 - =rzrc Totals Group By B
Junk 3
€3 tun ® [ admin Daily mail report for 2021-02-08 - ==~ T2t 1= Display »
g Trash eSS
& o £9 admin Daily mail report for 2021-02-04 - G eclnbox 5 KB Feb 04
AAA . )
® (g admin Daily mail report for 2021-02-03 - Grz Inbox  31KB Feb03
B9 sse-1
® (3 admin Daily mail report for 2021-02-01 - Grand T 83¢Ilnbox 23KB Feb Ol
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a8 ) adoi Daily mail ranact far 20210201 = - ok, SKR ___Fap 01

A151Uasu Reading Pane (#in#nquanIna Email)
1. lUfntimandiu Toolbar wag Click 91 View
2. \@9n¥ide Reading Pane

3. L@9Nanuily Pane ANUNADINTT
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Reply Reply to Al Forward Delete Spam » v Actions ¥ 14 messages | Read More || () View v

v Mail Folders Pt& e 3 Fom & Subject @ By Conversation [v] |5
o[ By Message  [vm]

I Reading Pane

é Inbox (4) X 1 e ] amins dudsy 2 weaaudevlauuutugduuuaey - 57555 vaauasld

-

B Sent 1t o [ amas dudisiay Re: Read-Receipt: nagauduia - =

. Sort by 4
B Drfes ® ] admin Daily mail report for 2021-02-20 - == =53 EO" TheRught Group By B
ol | Off
Junk .
EB e ® (] admin Daily mail report for 2021-02-08 - Crzrc Totals - mzsche Display »
g Trash e
& o (9 admin Daily mail report for 2021-02-04 - Grand Totals -- messages 0 received 0 deliverec lnbox 5 KB Feb 04
(- [V ) ) ) .
® (J admin Daily mail report for 2021-02-03 - Grand Totals -- me. Inbox 31KB Feb03
&0 8881
® (. admin Daily mail report for 2021-02-01 - Grand Totals -- me d 14583 Inbox  23KB  Feb 01
@8 ccc
o ® (J admin Daily mail report for 2021-02-01 - Grand Totals -- messages 0 recaived 0 deliverecinbox 5 KB Feb 01
B ooo - & ? ’
® (1 dnnaivd widail Re: Report for month 12/2020 - Than Inbox 4KB  Jan27
¥ Searches
a ® () admin Backup, Backup path not initialized From server mbox1.0ag.go.th - 2ackup path nclnbox 2 KB 12/30/2020
Idap.
® (y admin Backup, Backup path not initialized From server mbox4.0ag.go.th - Zackup path nclnbox  2KB  12/30/2020
v Tags
9 ® (. admin Backup, Backup path not initialized From server mbox3.0ag.go.th - 2ackup path nclnbox 2 KB 12/30/2020
B8BB
: ® ([ admin Backup, Backup path not initialized From server mbox1.0ag.go.th - Backup path nclnbox 2 KB 12/30/2020
ccC
® (J admin Test Mail 16:57 PM - Test Mail 16:57 PM Test Mail 16:57 P Inbox 2KB 12/30/2020
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M5RIANSEUSTEYIANN1SRTI9deU Email Tussuuviesseznannis Refresh 98955UU

1. 'lU7i Preferences > Mail

2. 78 Displaying Message > Check New Mail annsadeuldnudenis
*5iniden Manually %7889 iflo Click 71 Folder INBOX 92911075 Refresh

3. nA Save Watuiindeya (uEAUUL)

Displaying Messages
Check New Wil

A15RIA1 Pop-Up Alert Notification iilawud1d Email Tusl
1. 'lU7i Preferences > Mail
2. Widlo Receiving Messages > Arrival Notifications 91ntuldeuldnudesnis

3. na Save Watuiindeya (udemuUL)



Arrival Notifications: [+ Show a popup notification
#| Highlight the Mail tab
#| Flash the browser title
#| Play a sound (requires QuickTime or Windows Media plugin)

Notification Folders: (& Display notifications for new messages in Inbox

Display notifications for new messages in any folder

N159AN1S Email #dAnudnauties (aanrunelawn, IRU89196199)

Aty
AU Email Aifeuddatios vsedudneguese uilildday endeeiauy
nvnglava, NUNIEY1IETT, #3e Email 970 Social Media #119¢) anLnsaRann
T Email atusananénelud Folder duld
1. Uil Tab Email Folder :ntfu Click fimsdedn ¥ Mail Folders (O
2. 1@9n¥1Ue Enable moving messages into Activity Stream LLazéf'ﬁmmm’faami
3. MnAeINIsUTULsaNg Filter wiandsllek Click 7 Advance Controls
4. nn Save \letuiindoya
AM3AeAn Forwarding Email SaTusia
A1seAnns Forward Email TUfl Account gue] QNG
1. U7l Preferences > Mail
2. WU Receiving Message > Message Arrival: Forward a copy to:
3. nsan Email Account fidaansli Forward Email $lusih
“mnludesnisiiiAvegluy Mail Folder auiadliiden

Remove local copy of message

4. n@ Save watuiindaya (udemuUL)

Message Arrival: Forward a copy to:

Remove local copy of message

Send a notification message to:

MUNEMe : Function 113 Forwarding Mail 8nlusli e19gnUnlagidmthngguaszuy
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15818 Email TUfl Folder Ediw]

#usunising Email WA Folder aunsavinle 2 38

(1) 15 Drag and Drop

(2) Click ¥31 Email M9aen15818antuLaan Move waziaan Folder Nfaan1sene

Move Message

Select the destination folder.
Type in the box to filter the list. Tab to change focus. Arrow keys

can be used to navigate within the list.

My Folder Email

¥ Mail Folders

L J i, Inbox
| ] My Folder Email

Mew OK | | Cancel

N159An15 Email Spam

n3¢e Email Nlsisaanislud Junk Folder (Email ver) wSevmniiled Email 1l
uwsinnaglu Junk Folder anunsagheaenain Folder aananila

Mark Email as Spam
dleny Email Aidesnisénelud Junk Folder

1. @90 Email Ne0an15Nazd1elUN Junk Folder a0t Click 91

2. Click 1@an “Mark as Spam”

2@ Mark as Spam [ms]



Mark Email as Not Spam
dlowy Email #lsl8 Email wezvide Spam eglu Junk Folder wagdaanistnelud
Inbox Folder
1. \don Email fifiosnsflasénelud Inbox Folder aantiu Click v

2. Click @8 “Mark as Not Spam”

@. Mark as Mot Spam [ms]

ASRIAN Option 984 Spam Mail
n39iae Allow e Block Email Tiegl Junk Mail atusoans
1. Uil Preferences > Mail
2. $1U9 Spam Mail Option
3. n3en Email Account %138 Domain 7ifaan15W% Block w3 Allow mudifiasnis
* Block message form: wanedaeeluii Junk Folder &9lusif

* Allow message form: wangdeeg1elui Folder Inbox enlusii

Block messages from: Allow messages from:

|Eﬂ!elr email address or domain | [ Add ] |en!e.r email address or domain | [ Add ]

Remove Remove

0 of 100 used. 0 of 100 used.




N13575998daU Original Message (Header Mail)
VRNLATU Email mngSuasdediudayaiiodneine wu dewiu Server layn
w3edwnan IP la vieduq amnsansasaeuldain Original Message dsanunsagla

9115 Click 991 Email N999n159529d@9UaNNUUEeN [ Show Original

N15M599d0U Account Quota “sau#l Mailbox

N15R59dUANL50YNALAEYN Mouse @aulufTe Account (AMUUUL) ANNTU

SYUUILHANINUT Mailbox

1 dineninmansieiiuusinin

"3/ State Audit Offics of the Kingdom of Thailand Q Wnha A5 -

Contacts Calendar Tasks Briefcase Preferences somchai@oag.go.th
Using 12.6 MB (1%) of 1000 MB quota

¥ Mail Folders Pté& e @ Fom & Subject Folder Size Received T

J

4, Inbox (4) X 1T e [ gmns dudsar 2 nedaudavauuntusduuneng - 57555 vasauas au st auua Inbox 5MB  Mar01
B Sent 1t o ] amns dudsny Re: Read-Receipt: n@@auadwia - Crey | From aunin 9507 csomchaZoago inbox 6 KB Mar 01
2 onfts ® (] admin Daily mail report for 2021-02-20 - =r=rc Totzls - messsges O received O czlie Inbox  SKB  Feb 20
Junk
?Q o ® (] admin Daily mail report for 2021-02-08 - =rzrc Totals essages O receive Jzliverinbox 5 KB Feb 08
g Trash
& o £9 admin Daily mail report for 2021-02-04 - Grand Totals -- messages 0 received 0 delivered Inbox 5 KB Feb 04
® (J admin Daily mail report for 2021-02-03 - Grand Totals -- messages 4128 received 38 Inbox  31KB Feb03
BBB-1
® () admin Daily mail report for 2021-02-01 - Grand Totals -- messages 1620 receved 14588 ( Inbox 23KB FebO1
cce
- ® (3 admin Daily mail report for 2021-02-01 - Grand Totals -- messages 0 received 0 deliverscinbox 5 KB Feb 01
= pop - Y )
® () dnaivd wijdai Re: Report for month 12/2020 - Tz ou for data na ja Inbox 4 KB Jan 27
v Searches
a ® (g admin Backup, Backup path not initialized From server mbox1.0ag.go.th - Zzckup path nclnbox 2 KB 12/30/2020
Idap
® (J admin Backup, Backup path not initialized From server mbox4.0ag.go.th - Zac Bt Inbox 2KB 12/30/2020
v Tags :
9 ® (. admin Backup, Backup path not initialized From server mbox3.0ag.go.th - 3ac athniinbox  2KB 12/30/2020
& see
& ® () admin Backup, Backup path not initialized From server mbox1.0ag.go.th - Zzckup path nclnbox 2 KB 12/30/2020
ccC
® (J admin Test Mail 16:57 PM - T=st Ma 57 PM Test Mail 16:57 P Inbox 2KB 12/30/2020

N15M59dUNUNVD9 Mail Folder
A15M59ERUANLT0VNEALAELN Mouse 1aaUlUN Folder MHBInN1sASIAdBUINNTU

JEUVALHANINUTNVD Mail Folder

Imlbyos 2
Messages: 1
Size: 2 KB

nsharn Auto Reply Message (Out of Office Message)

elgds Email Wisnszuuasyiinisas Email neundulaugnlugdf

—

1. 1U17i Preferences > Out of Office

10



2. \donil Send auto-reply message Wedlan1svhauwes Auto Reply

3. nsandeya Message d3U Auto Reply LLazmiﬁy’ﬂﬁﬁmmuéfﬁNﬂﬁ

* dmsusiate External Sender wangdanTsai Auto Reply § Domain m7g/uen
4. fviupgaeTudl fagli Auto Reply Message 191y

5. nA Save Livetuiindeua (yuggauu)

Out of Office: Do not send auto replies
#® Send auto-reply message

Auto-Reply Message:

External Senders: | Send standard auto-reply message ~

Time Period: ||#| Send auto-replies during the following time period:

Start: | 5312017 hd +| All Day
End: |5/31/2017 hd
Calendar Appointment: Create appointment and display as:

n15.Ua Attach File %58 File NuuuunnuLlann Email
N119 Preview L@n&15 Attachments
SEUUEANTSA Preview Lonansunsrinlaendiegiau pdf, docx Wudu

@11150 Click ¥@ Attach File i@ Preview vananstaviuy

File 5 ME.pdfj{4.7 MB) Download | Briefcase | Remove

N113 Download tand15 Attachments

a131150 Download Attach File WulANASasnaufinmes

= File 5 MB._pdf (4.7 MBl Briefcase | Remove

n158U Attachments 29031811 Email

au File wuvuuanaNLLeunT Email Tnena “Remove”
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"= File 5 MB_pdf (4.7 MB) Download | Briefcase

N138U Email Message

\d0n Message Ninven15au 1nUY Click ¥31 waglu? Delete syuvazéng Email 7
gnaulufl Trash Folder (Folder fisvee) Mnfesn1saueenain Trash Folder Tily

1 Folder aananikagyinnis Delete 919nAT

3£ Delete [Crel]

dlodeanisau Email Message Mianunlu Trash Folder 19 Click 47 Trash Folder

waraniu Click 71 Empty Trash

[Z3 New Folder [nf]

Mark All as Read

@ Empty Trash

§ Recover Deleted Items

[ Open in tab
Expand All

f]'ﬁu Email Message lunsdifiausanain Trash TUuda (Function Dumpster)
MINABINSNAU Email Message flauan Trash asagAudayadoundals 30 Ju
* szuuldanunsanAe Email Message Tunsdifiause?s Empty Trash
1. Click 9217 Trash 91ntuden Recover Deleted Items
2. 159N Email Message ﬁﬁaami{jﬁu ey Click Recover To
3. \don Folder fiffaanis
a

. N9 OK LiVedugan1s Recover

Recover Deleted ltems

|| || Search

Recover To

From Subject Received

support account File 1:52 PM
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UN9 3 : NsLYBULazEs Email

A15gY Email avulu

1. il
U U 1

2. nsenswazdunne Mdududireyonisds Email

o v -

"% St At Oftn o e Kigom of Tl
Briefcase ~ Preferences |[IREisletX] (9]

dnlnemmInaie

Mail Contacts Calendar Tasks

Send v || Cancel Save Draft | | M. | | Options v

Ca

Subject:

(Attach = | |Tip: drag and drop files fro

1
lil
iii
i
a
U]
|
il
1]

Sans Serif 12pt Paragraph B 7 U SIL A-H

H 2O Q — B3 4 ©

auwng @i

INFORMATION TECHNOLOGY DEPARTMENT
T: 0-2271-8000 | F: 0-2618-5769 | somchai@oag.go.th

dninounsasRduuAuiy
auunszs N 6 wan'ln nsewmainuas 10400
State Audit Office of the Kingdom of Thailand

A15LNY Attach File
1. ey | Atach ~ |
2. 380 File NAIn1swuululon Email

* 35 Drag and Drop ansaldiiu Attach File ld

A1311 Attach File 890310 Compose

ansniilalae Click “X” WeaueanaIn Compose  (File 5 MB.pdi (4.7 MB)(Z)
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NsAARNNENIUEN15gNUAEIY Email WadinsiUnenu svuvazwdanauldegds
¥ 1+ a A v o ar
N3AsAARAMNIANNEIEaESUlinsIUAd 1Y

1. TU7 Preferences > Mail

2. Tuie Composing Message Tiiden Always request read receipt

Compose: @ a5 yTpiL Font: | Sans Serif = | Size: | 12pt = | Color: | Al ~ |

As Text
Settings: ¥ Automatically save drafts of messages while you are composing
#| Reply/Forward using format of the original message
Always compose in new window

# Save a copy to Sent folder

¥ Always request read receipt

Mandatory spellcheck before sending a message.
#| Use keyboard shortcut Ctrl+Enter to send message

Pressing the Tab key enters a tab in the editor (rather than moving focus)

3. NA Save Wistuiindeya (ud1eAUUw)

WegSuine1u Email seuvasians Pop-Up ieasusiunisuidadsuludadds

Warning

! The sender of this message has requested to be notified when you
= read this message,

Do you wish to notify the sender?

| ves || ne |

]

INNA Yes s8uusudnaulUgsidsindinigeu Email vsemnna No seuuagliuds

naulae

14



n1sneALazldeU Signatures 9 LUsIRA
A19AAN Signatures
1. 1UN Preferences > Signatures

2. AeeanuduLazaNsTy

* deonguuuuaneidulidu Format As HTML windesnisld guaimsSe Link URL

191 Signatures dnludif
< v ) wa A A oA % & awu v
anegugnldnulaednludfiiie New Compose lilaidanldanuaieidunide

Using Signatures 919 New Message Wag Replies & Forwards 21niiung Save

A o o= v
WBUUNNUDYA
Name: | Mame of Signature ‘Formax AsHTML +
N, of Si
Sans Serif + 10pt~ Paragraph ~ B 7 U 5 T A~ A~
= =E S viEves =EE =E =
H PO Q — 3 4 3
Kind regards,
Support Team
Company Name..
NewSignalureH Delete ‘Anach Contact as vCard: Browse... || Clear
New Messages Replies & Forwards

Primary Account: | Name of Signature | | Name of Signature +

Signature Placement: (® Above included messages Below included messages

N15M9%0 Account Bu¢ a9 Email
Wiegin15ds Email ¥aNUsInguussuulalsn1eaze1edmiy Display Name
& v v @ A A I . a
983 Account 19 Ingyndeenslave.lureduunddind Email Account LANa1115

Wiy Persona wieludldenvainranglunisas Email

15



=
N9 Personas
1. 1U% Preferences > %198 Account

2. Click |Add Persona |

| FY

3. nsanveyadniu Persona lniiifaanis

* fpge : Aoan1siudeute Form 10U “Support Team” wsild Account Email Liu

Use persanas to quickly change many settings when sending email messages. For example, if you

Persona Name: Support Team

Settings for Sent Messages

From: Choose what appears in the "From” field of email messages

Support Team suradech@oag.go.th ¥

Reply-to: O

e.g. Bob Smith Z]

Signature: Manage your signatures ...

4. n@ Save \atuiindeya (UEAUUL)

A v v A ! = R a
Luamaﬂmﬂ%aauﬂumsm Email t® New Compose U8 From: Laan Persona

U

NADINTS

dnfnemimsnse@uushiiin
State Audit Office of the Kingdom of Thailand
Mail Contacts Calendar Tasks Briefcase Preferences Compose
Send ¥ || Cancel Save Draft 3{; Options ¥
Fram: l Primary Account (f5ua1 twaisA159 <suradech@oag.go.th=) L]
Primary Account (st wwaisA159 <suradech@oag.go.th>)
| Support Team (Support Team <suradech@oag.go.th=) |
an1as audlsiey <supaporn@oag.go.th>

suradech@oag.go.th on behalf of an1as dudsa <supaporn@oag.go.ths
Subject:

Attach | |Tip: drag and drop files from your desktop to add attachments to this message.

Y 1 A vooA _— al 1% £%
GYJE)EJN‘UEJEJH\TLN@ Email D9Uanen1938usaeLLan

o Sapport Team] 3:17 PM

Subject Email Content - Emzil Content |

16



< i ' .
N1SUBUANSIHA Account aue d9 Email Tuunu Account auLas
JunsisAougy A Email Account vedduaunsads Email aen
Tumnuves Account aulas endlpgnaulunsaimntliazaings Email @wnsa

[
Y

AerNeaUaNSlunTsds Email 1 gieiavianunsads Email Tuunasin
1. lﬂﬁ Preferences > Account

2. fiv¥e Delegates: Click Uy Add Delegate

*$10¢74 : suradech@ oag.go.th UBUAVSIY admin@ oag.go.th

a11150d9 Email Tuniuves suradech@ oag.go.th 16

Delegate Permissions

Email: || "admin” <admin@oag.go.th> * |

Send As

[1Send On Behalf Of

‘ oK H Cancel |

3. NUUNA OK uag Save (udnguw) tietufinn1smnsen

P . v v W
\WHons19a0uaIn Account : admin@ oag.go.th aglanaawsfInIn

From: | Primary Account (eiawaszuu <admin@oag.go.th=) '|

‘- To: ‘ |PrimaryAcc0unl (Hauaszi <admin@oag.go.lh>]|
) ASLAT LWATAT5Y <suradech@oag.go.th>

‘ Cc ‘

17



A1IMaUNAaU Email (Reply / Reply to All)
M3meundu anusavilel 2 sUluURe neunduudgiids Email (Reply) uaz

AeUNdU VLA (Reply to All)
~ @en Email fiFeantsnounduanntiu Click fval Reply %38 Reply to All

dninemmsaseihushiiin

: i State Audit Office of the Kingdom of Thailand

Briefcase Preferences Re: suradech@oa E4

Mail Contacts Calendar IEHS

Send ¥ | Cancel Save Draft 3{; Options ¥

From: | Primary Account (#auaszuy <admin@oag.go.th>) v|

| To | |[:5uradech@oag.g0.th "‘Z]I:"vjnuuﬂs:uu" <admin@oag.go.th> X:] |

| Cc |
Subject: | Re: suradech@oag.go.th has granted delegate permission

|Attach h | Tip: drag and drop files from your desktop to add attachments to this message.

- o Email fidfasnisnaunduainiu Click w314den Reply 3o Reply to All

Tasks Briefcase Drive Preferend

Contacts Calendar

Reply Reply to All Forward Archive Delete Spam
¥ Mail Folders Sorted by Date 1 message selected
3 -
=1 Inbox ® PWA user02 = |
Re| r]
B sent ] hello zimbra webmiail - h ply a
& Reply to Al [a]
Draft
@ e Forward [fl
E'a Junk
g Trash ¥ Delete [Del]
ras
(e Mark a5 Snam Imsl
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N1969¢9 Email (Forwarding Email Message)
nn3eesia Email vl 2 sUuuueail

- den Email Ndeen1sadesiaaIntu Click Ay Forward

dninemamsesieduushuig

X i " State Audk Office of the Kingdom of Thailand

Contacts Calendar Tasks Briefcase Preferences

Reply Reply to All Delete Spam a' @' Actions ¥

v Mail Folders Sorted by Date © 47 messages
L Service mta started on mail.oag.go.th - \Var | 1250004 mal Zmoontodliass ] e
£, Inbox (28) -
[ sent ® admin Mar 01
EB Drafts ] Service antivirus started on mail.oag.go.th - [/lar 7 12:25:42 mail zmconfigd[1: B
Junk
& © Network Modules NG Mar 01
g Trash | Backup, Backup path not initialized From server mail.oag.go.th - Backup path not L=
Searches

- 1A9n Email N1989n15d9meantu Click vt@an Forward

Contacts Calendar Tasks Briefcase Drive Preferenc

Reply Reply to All Forward Archive Delete Spam
¥ Mail Folders Sorted by Date © 1 message selected
2 Inbox T e PWAuser02 ] —— |
Re| r]
E':. Sent ) hello zimbra webmail - he IR plly I [[;
eply to a
Draft
@ s [ gFarward [fl
Eg Junk
@ Teesh ¥ Delete [Del]
ras
[ Mark a5 Snam [msl
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UNT 4 : N1579A7 Filter Email

A3 Filter Aonsdauend Wos Email wWhanlusl dWevinlfiin Action seq
fisaenls ensrogradu et Email vesantiidnun Tihe Email WUt Folder Suqil
a¥1etusnlulfi wiawlesl Email 7ifl Subject A1in “Meeting” 1%éneluit Folder filg
Smualiua gduq
N158519 Filter Email
1. lﬂﬁ Preferences > Filters mﬂﬁ?mﬁaﬂ Create Filter
2. #ade Filter wazaniuserndoulunis Filter
[Foulaluns Filter Email
dmsunsasaieuluesd 3 dawé’mﬁaﬁ
21 denanuideulalniteulanis (any) videnssiudouluommn @W)
22 dendudeuly
199679 : Subject 7177 Meeting
23 wiwineswnudeulalivhedilsse
0679 : IF Move Email [Uii Folder o My Folder Meeting

#ana1n Create Filter (Soufosuaing OK wag Save (yuv1uw) Litadufinn1sesen

Add Filter

Filter Name: ¥ Active

If | any | of the following conditions are met: 21

[ subject ~| [ contains ~ (#]|[=]
2.2

Perform the following actions:
Keep in Inbox = (4 |[=]
25

#| Do not process additional filters

| OK || Canc:el|

20



‘U‘Vlﬁ 5 : Folder Email e Email Message

System Folder

\Ju Default Folder ¥8452UU Zimbra Webmail %ﬂ%slﬂiaﬂmﬁia Rename 138 Delete

Inbox : Email 91191 4, Inbox -
Sent : Email ¥1d38en B9 Sent
Drafts : Email 7ignsna B8 Drafts
Junk : Email vy E3 Junk
LA o & T Trash
Trash : Email fignildauauiis

N115 Create Email Folder
1. lﬂﬁ Mail Folder %amﬁ?u Click v wazsaan New Folder

2. §19%® Folder muNABINIS

3. Click OK iotaSadudumaunisasis Folder

Create New Folder

Name: |MNew Folder Examplel

Colar: ||ﬁ Mone v|
Feed: Subscribe to RSS/ATOM feed

Select where to place the new folder:

¥ Mail Folders

& Inbox
B sent
T§ Trash

| QK || Cancel|

21



n15 Rename %@ Folder

U9 Folder 91989015 Rename 371n1u Click ¥271488n Rename Folder

(5} New Folder  [nf]

Sriiiss (. Mark Al as Read
Tags @ Empty Folder
» Zimlets {5, Share Falder

&5 Move
3 Delete
[ Rename Folder

Edit Properties
[ Open in tab
= Expand All

N9 Delete Folder

U7 Folder #igaen1s Delete anifu Click 3 1den Delete

(51 New Folder  [nf]
Searches - Mark All as Read
Tags & Empty Folder

» Zimlets {3 Share Folder
&=y Move

¥ Delete

Rename Folder

Edit Properties
[ Open in tab
=F Expand All

519U Tags

Tags wunedsunutheodnseidouiislidonnuninedniu Email atdumnnge

A58319 Tags
1. 1U# Tab Tags a1nwu Click 1n15A3A7 Tags
2. 1d%0 Tags NHp9n1591NANTUNA OK tiiaiaSadun gL

o
o/

99679 : 598 Tags 17 “Order 139071”



Create New Tag

o v

Order 15467u ‘ > & Order i59su

| ok || cancel | |

A51Y91U Tags AU Email Message
1. 1&on Email desn1sld Tags 1At Click 4

2. U7 Tag Message wagidon Tag NABIN1S

& Reply Il To: | "PWA

Reply to Al el zimbra webm
g Forward [fl ntent ##

¥ Delete [Del] *
2@ Mark as Spam [ms]

}"

# Tag liessage * [ Order iasin |

M . .
& Move Sorted by Date © 1 message hello zimbra webmail
&= Print 5. 44 NewTag [nt]

From: ("PWA user02" <pwa_user02@pwa.coth> |
\/z Remove Tag

L Mark as Read [mr,,_ To: (“PWA user01" <Wa7userﬁ1@pwa.(u.lh>)
(= Mark as Unread [mu] —_— Tags:

. ’ ;
P Fizg mf] hello zimbra webmail

Unflag [mf] # content #%
[ Redirect
f Edit as New
& Create Filter
ﬁ Create Appointment
[ Create Task

h Open in a separate window
[ Show Original
Q Show Conversation

Clear Search Highlights

A5 Tags 99NN Email Message
1. @on Email figiosnisau Tags 91niau Click 927
2. lﬂﬁ Tag Message wazlaen Remove Tag
Asld Flags
nsldeu Flags wsenisUnssanunsavilalaetl Mouse U Click susslu

Email Message 1149)

23



a

unil 6 : Contacts (Ury¥jAnsia)

Contacts
Personal Contact List
ederfndenifinsonulesdeyil 3 via
- Contacts List (s1¢30duynea)
- Contact Group (38¥enguduyana)
- Emailed Contacts (516%efiiinsds Email Vo)
Global Address List (GAL)
Husedediunans ve9 Domain wieesdnstiug fimun
nsiiatnyTgAnseluil Contacts List

1. lﬂﬁ Tab Contacts tay Click ‘ﬁ New Contact

Contacts Calendar Tasks Briefcase Drive Preferences

New Contact - Edit Delete - - @v Actions =

¥ Contact Lists [N|‘123|A‘B|C|D|E|F‘G

E Contacts -

E Distribution Lists
Mo results found.
F Emailed Contacts

g Trash

Searches

» Tags

> Zimlets

2. nsondeyar9qdmiu Contacts List #199A11#1AIN"3

Save Cancel = L -

<No Name> File as: | Last, First

ﬂ A L =] Location: | [ Contacts

Email: |£mai 2 € £
Phone: |1 Numt | Monile -| 4
IM: [ xMPP v | g
Address: | Sires |Home | 4
URL; |Home |
Other: |- =R Rar

24



3. na Save \ieUufinteyaiing Contacts List

[ ET] Contacts Calendar Tasks Briefcase Drive Preferences

¥ Contact Lists

[All‘123|A|E|C|D|E|F‘G|H|\|J|K‘L|M
[ contacts -
E Distribution Lists H i EE ]
mycontact
@ Emailed Contacts
@ Trash
Email: mycontact@gmail.com
Searches
Phone: +66800001111 Mobile
> Tags
Address: 123 ABC Home
> Zimlets

nsReAnY Emailed Contacts List Salusia
#aArls Zimbra Webmail Juiindaya Email Account snlusiRdmsu
Email Accout #ifin1sas Email Ueeqiteninuagmnlinisds Email
1. lﬂﬁ Preferences > Contacts

2. \@BN1Ive Add new contact to “Emailed Contacts”

Save Cancel Undo Changes

v Preferences

i General
ﬁi\l Accounts Settings: | ¥ Add new contacts to "Emailed Contacts™
& Mail |+ Initially search the Global Address List when using the contact picker
R Fitters
Autocomplete: |# Include addresses in the Global Address List
[F signatures

|_J Include addresses in shared contacts
@ Outof Office
|#| Select autocomplete match when a comma is typed
& Trusted Addresses
& Contacts
9 Calendar
Hﬂ Sharing
{1 Notifications
E Connected Devices & Apps
‘5 Import / Export
[#] Shortcuts

B zimets




mstﬁusﬂﬂ%ﬂﬁaﬂdﬂugmwu Group Mail d7u6ia
1. Ui Tab Contacts > \den Drop-Down “New Contact” > Contact Group

2. Td%® Group wazlity Contact ANAIHU

Calendar Tasks Briefcase Preferences Contact Group E3

No results found,

O enter addresses below (comma separated)

3. nA Save tetun1siinnsldadeya

N19 Import Contact List
#1130 Import Taya Contact léilag File faaduwuana .csv
1. Ul Preference > Import/Export
2. Click Choose File wagidan File .csv fifaans Import
3. Lﬁ@ﬂﬁ@gﬂj Folder v@4 Contact (Destination:)

4. Click Import \athdayaitigssuy

File: | Choose File | Contacts.csv

Type: | Auto-Detect |

Destination: | Contacts |

Import

26



N13 Export Contact List
1. Uil Preference > Import/Export
2. 1&en Type: \Ju Contacts
3. \don Source: fifioen1s (N3l Contacts 1nn37 1 Folder) 91nitfuna OK
a

. Click Export tilat1daya08nanszuy

Type: () Account () Calendar @ Contacts| Outiook 2003 Contacts ¥ |

You can export your contacis in the standard "Comma-Separated Values"
{.csv) format, then import them into another contact manager program.
See documentation in the other program for help in importing.

Source: | Calendar
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N 7 : Calendar (Ugniw)

N1509A1 Default N1SLENINAYD9 Calendar

<

ANSUAUNSHARINATDIURTIuazidugULuL Work Week View mnfaenisiUaeu

Y

T duguuuvdugrinutunoudail

1. lﬂ‘ﬁ' Preferences > Calendar

2. #de Default View: Drop-Down Wagansnsaiaenlaniudesnis

Day View

wanaragUuUTe iU (24 Talag)

Work Week View

wanaNagULuUTEdUa ez uvie (5 )

7 Day Week View

wanaNagULUUTIEEUAm (7 T1)

Month View

WaRINagULUUT PR

List View

wansnalanIzn1sanIngluUfiu

156319 Calendar Yalvsi

1. U7 Tab Calendar mﬂﬁ?u Click ﬁyjﬂﬂlﬂ v Calendars O

2. v@on New Calendar

3. n99n¥8 Calendar 91nUU Click OK tiauuiin

IS v

A1SAIALNUATSIUAVU DA LU AL DR UANRNIYLTINN

Y

\ladlgdsnnsatiananegarduiinidy Calendar 1vidnludf

mnldladinsasrfainanssuuastufinidi Calendar Weonady “vausu” Wity

1. VL‘LJ‘ﬁ Preferences > Calendar

2. %198 General Ldan Automatically add received appointment to calendar

Default View: | Month View -

Start week on: | Monday «

Default appointment visibility: | Public =

#| Always show the mini-calendar

Show Calendars with week numbers

#| Automatically add received appointments to calendar

#| Show declined meetings

28




ANsas19nnsIetaNgly Calendar
1. 1U% Tab Calendar
2. BN IUNNIBIAABINITAS 1A 9UANUNE

3. Click 971880 New Appointment

Mail Contacts [NEICLLEIEN  Tasks Briefcase  Drive Preferences 9]
Delete - ~| @ | Today 4 | Aug 2018 =p Day || Work Wesk || Week || Month || List
¥ Calendars August 2018

[ B Calendar Sunday Monday Tuesday Wednesday Thursday Friday Saturday

OF Tesh 7/29 30 31 8/1 2 3 4

Searches
> Tags
> Zimlets s 6 7 8 9 10 11

12 13 14 15 16 17 18
[ New Appointment  [na]
2 New All Day Appointment
B Go to Today Iyl

19 20 21 22 B3 View Yl 25

26 27 28 29 30 31 91

W4 August2018 b W
SMTWTE S
930311 2 3 4 - - — —

2 6 7
56 7 8 9101 - '

12 13 14 15817 18

19 20 21 22 23 24 25

26 27 28 29 30 31 o
— AR Chat.

4. n3ONIILAZIBEATELANTUANINYAUTIABINT

(mnsmamsnsendeyatiiudnlilui More Details..)

QuickAdd Appointment

|Su bject |

“Subject:

on

Location: | Locati

Display: || Busy '| Mark as: | Public v|

Calendar: |B Calendar v|

Start Time: | 8/16/2018 Z] @ | 11:30 AM Z]

End Time: | 8/16/2018 T] @ | 12:30 PM ;]
Repeat: | MNone v|

Reminder: | 5 minutes before A |

Maore Details...| | OK || Cancel |

29



5. yndeINslsyEaudmTunsiainguuufiiu I Click # More Detail

wazld Account Email #1909 Attendees: wazna send Lioasnns19tnnung U

Jangng

L

s rechushuin
£ e et Ot ot Ko o Tt

T o

Mail Contacts Calendar Tasks Briefcase

preferences [ Rt

[&]
Send | Save Close | &2 ||| M| | options *

Subject: | Meeting OAG

Attendees: | | “uninn wwdi” <somchai@oag.go.th> * | “wiw Abindu" <sasina@oaggoths %

Show Optional
Suggest a time

Location: Show Equipment
Suggest a location
Sar | 202021 v 330PM v | [ anday Repeat: | Nene hd
Eng; 3202021 v | 400PM - Reminder: | 5 minutes before = | Configure
Display: ||| Busy - | |B3 caiendar v | ) private

Scheduler Hide

2 2 3 4 5 6 7 8 9 10 n 12 1 2 3 4 5 6 7 8 9 10 1 12
ANl Attendees |
&  suadech@oaggoth
@ - |somchai@oaggoth @A
@ ~ |sasina@oaggath @A | |
a- I
[~ free [T Non-working M Busy [0 Tentative [ Unknown W Outof Office
Sans Serif 12pt Paragraph B 7 USLA-B-2=-E-4sF==2_00—= I
4 Mar 2021 B
March 2021
Tuesday Wednesday Thurs
2 3

1.3:30 PM Meeting OAG

[ElMeeting 0AG ]
‘When: Mar 2, 2021 from 3:30 PM to 4:00 PM
Display: Busy
Notes: The following is a new meeting
request: Subject: Meeting OAG
Organizer: "asiat inzissse”
<suradech@oag.go.th> Time:
Tuesday, March 2, 2021, 3:30:00 ...
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unfl 8 : Task Lists (ayatuiineu)

Task Lists dmsutuiinuseannuneg iduideiiiesneainuagainludiuniseae

A TUTINVSoAINN UYL ITNULALINTEIFRUNUAINAIILABINTT

N1961319 Task List Yalvai
1. |U% Tab Task ugz Click §apn v Task Lists O
2. 1@an New Task List

3. N99nT8 Task 91n1U Click OK 1auuvin

MLy Task

1. lﬂﬁﬁm New Task

2. NIONTNWALLDUARINE) V89 Task

du Task a1usaladaya Priority n3e srezsaarsaulude Status NI5NIU UAENIS

UIUADUTUTINIUTINDINTT

Save || Cancel @ o || 2 Options
Details Progress
* Subject: | My Task No.1 Status: | In Progress | 10% |~

Location: Start Date: | 6/8/2017 |

Priority: |~ Normal = | Due Date: | 6/10/2017

Task List: | 7] Tasks « | S — _| —

SansSerf ~ 12pt~ Paragraph- B J U & L A - A~ E E =" - 68 E = E E
M &£ © Q — B~- % <
### Content About Task ###4|
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3. na Save Letuiindeya Task

[ eat | [ Dekte | g (@] (@] | Markas Complete | view - [ a1 |
Sorted by Date My Task No.1
Click here to add a new Task Start Date: Jun 8, 2017
Due Date: Jum 10, 2017
Upcoming
Pricrity: Normal
— StatUS: ln PngrEs
Completed: 10%
### Content About Task ####

* mindean suilvdeyavieiaesu Status #1991 Task 17 Click 997 Task 7589075

urly 99m¥u Click Edit wSomndesnisvasy Status iy Completed lmaonii

Mark as Completed

DUEUSte JUn 10, 2017

Upcoming

’ e

Mark as Completed

& Tag Task »
X Delete [Del]
& Move

@ Print selected task(s) [p]
|24 Show Original

n15U5U View ¥89 Task A1y Status

1 Tab Task v@8n1308 View kagidan Status A1uNHBINIg

[ Edit | | Delete ||~ || # ~| [@~| | MarkasCompleted | View = | [ 4u|1Task| ) |
Sorted by Date My Task No.1 [J Mot Started
Click here to add a new Task Start Date: Jun 8, 2017 4 Completed
[L¥ In Progress
Upcoming Due Date: Jun 10, 2017 [E& Waiting on someone else

Priority: Normal @) Deferred
— e e : E] iy
Completed: 10% [2) To-Do List
### Content About Task ##¢ I At The Bottom
#[[T] On The Right

I oft
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UNi 9 : Briefcase (nszUtonanstiNaLiu File)

Briefcase Aodufiiutenansvse File A99ues Zimbra Webmail

N154519 Folder Briefcase

1. 'lU7l Tab Briefcase 901 Click dafn ¥ Briefcase Folders ! b

2. @an New Briefcase

3. nsen¥edmiu Briefcase YAtniaNtiu Click OK waduvin

113 Upload File U7 Briefcase

1. \Aen Folder Briefcase fiffaanis Upload File

New Decument

v Briefcase Folders

| Upload File |2)c-r.‘rlca: Edit

Sorted by Name »

3 Briefcase 1
|5 My Briefcase - |

No results found.

1T Trash

- Actions

2. Browse File #18an3L41¢ Briefcase a1ntuna OK tile Upload Jusyuu

swazdeniia Upload File as Briefcase 1Sausaaian

Sorted by Name T

Download Edit Delete

v Briefcase Folders
ED Briefease

S5MB
O MyBriefease v 8/16/2018
@ Trash
> Tags
> Zimlets

O August20is v ow
S MTWTF §
: 112 3 4
56 7 8 9101
12 13 14 15[16] 17 {8
1920 21 22 23 24 25
26 27 28 29 30 31

[=AIK A

Actions ¥

SR File SMB.pdf

August 16, 2018 11:24 AM by pwa_user01@pwa.co.th

» =1

1file | [ View ~

'
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n151" File vy Briefcase lUl#du Attach File Tu Compose
1. 'lU7i Tab Mail ion New Message

2. Drop-Down #1170 Attach File \Ju Briefcase

Send - Sawve Draft

Cancel ¥
(o]
e |
Subject:
[ Attach + [Ti: drag and drop files from your de

My Com puter
Attach Inline

| Briefcase |

B 7

=

2pt -
Ly

Paragraph =
=

-

L

Opticns -

Contacts
Mail

3. L@9n File 1RDINT1FAINUUNA Attach

Attach File

—
3 Briefcase File 5 ME.pdf

1 My Briefcase

1]' Trash

Mote: Attachments may not be larger than 7 MB
Show images in message body

| Attach || Cancel |
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un?l 10 : A5 Share Folder wazdaudue

nswyivisewUsluteyalvigldnugdu eanuasaintunsidiedeyaiineites

dnnsdsanansadanisavisnisidnievedgnuasiieusmsdnanisla diufanunsaues

1‘15?&35‘141@1’5@ Mail Folder, Calendar, Address Book, Task List, Briefcase

ndnadnd
fdnuannsausilaofmusdninisdndsdmivifudeyaaunsaeslsiu
Foyafiuaslétig
Share with: g, Internal users or groups

External guests (view only)

Public (view only, no password reguired)

Ernail:

Role
None Mone
* Viewer \iew
Manager View, Edit, Add, Remove
Admin  View, Edit, Add, Remove, Administer

SIAUDINTNENITU19

Viewer a1unIngutoyanuYslalyintuy
Manager auns087u, UNlY, aulezaine sub folder
Admin avsmainiwimuawae INfsnsAmUeava I auY

JUnuunIs Share

Internal : uy3Yeyan1elu Domain vouldanu

External : Wystayaniguanyiso Domain 8w
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N119 Share Mail Folder
1. Click 921 Folder Email ﬁéfaﬂmi Share > Share Folder

2. WEBNMAUAANENTYTHAZIAY Email NADINITWYS
Share Properties

Name: My OAG
Type: Mail Folder

Share with: @) Internal users or groups
() External guests (view only)

Public (view only, no password required)

Email: | 3 dmin@oag.goth % |

Role
() None None
@ Viewer View
() Manager View, Edit, Add, Remove
() Admin  View, Edit, Add, Remaove, Administer

Message

Send standard message -

Note: The standard message displays your name, the name of the
shared Item, permissions granted to the recipients, and sign in
information, if necessary.

| OK || Cancel‘

¥ s

3. nA OK Livawys (naannnauysteya sdlszuundaiouludagnues

waznm “Accept Share” LNeBUSUDNATINGY)

f Share Created: My OAG shared by ssia2 tWdsa159

From: | "dat@ twsense” <suradech@oag.go.th> |

To: [ admin@oag.go.th |

Accept Share Decline Share

d3ta2 LWAI6139 has shared "My OAG" with Wguaszuu

Shared item: My OAG (Mail Folder)
Owner: §51A LNAUTAITY
Grantee: ppuassuu
Role: Viewer
Allowed actions: View

119 Share Calendars
1. Click @71 Calendar ﬁéfmmi Share > Share Calendar

2. WADNMNUAANSNNTLYTHAZIAY Email NADINISWYs

36



Share Properties

Name: Calendar
Type: Calendar
Share with: (@ Internal users or groups

u:j:j:u External guests (view only)

() Public (view only, no password required)

Email: [:admin@oag.go.th X:]

Role
() None Mone
® Viewer View
() Manager View, Edit, Add, Remove

() Admin  View, Edit, Add, Remove, Administer

(] Allow user(s) to see my private appointments.

Message

Send standard message hd

Note: The standard message displays your name, the name of the
shared item, permissions granted to the recipients, and sign in
information, if necessary.

URL
To allow others to access this item, direct them to this URL:

ICS:  https:y//mail.oag.go.th/ho..radech@oag.go.th/Calendar.ics
View: https://mail.oag.go.th/ho..radech@oag.go.th/Calendar.html
Qutlook: webcals://mail.oag.go.th/..radech@oag.go.th/Calendar

| oK || Cancel |

3. A OK tlowys (nasann1steyadsilssuundadauludaggnuys

waznA “Accept Share” LilaBuUiUDNATINGY)

| Share Created: Calendar shared by #sia2f 1W2as6159

From: I:."Hjl.ﬁﬁ.f wwzsensa” <suradech@oag.go.th> |

To: [ admin@oag.go.th |

Accept Share Decline Share

d51@2 1WA96159 has shared "Calendar" with Wauaszuu

Shared item: Calendar (Calendar Folder)
owner: §5.A% LWUTATT
Grantee: rguassuy
Role: Viewer
Allowed actions: View




N15uYS Address book %38 Contact List

4

1. Click 921 Folder Contact ﬁmaﬂmi Share > Share Contacts Folder

4

2. WEBNMAUAANENTYTHAZIAY Email NADINITWYS

Share Properties

Name: My Contact Folder
Type: Contacts Folder
Share with: @) Internal users or groups

() External guests {view only)

() Public (view only, no password required)

Email: |“3dmin@oag.go.th * |

Role
() None None
@ Viewer View
O Manager View, Edit, Add, Remave
) Admin  View, Edit, Add, Remove, Administer

Message

Send standard message v

Note: The standard message displays your name, the name of the
shared item, permissions granted to the recipients, and sign in
information, if necessary.

URL
To allow others to access this item, direct them to this URL:
https://mail.oag.go.th/ho..cts/My%20Contact%20Folder

| oK || Cancel |

= Y A ¥ s

3. 1A OK iowys (ndsnnawysteya slissuundaiouludegnnuys

uaznm “Accept Share” LiloBududnATINGY)

( Share Created: My Contact Folder shared by asia2 1w2s6159

From: | "d@sima wwaissinse” <suradech@oag.go.th> |

To: [ admin@oag.go.th |

Accept Share Decline Share

d31a2 1WAI6199 has shared "My Contact Folder" with sinuaszuu

Shared item: My Contact Folder (Address Book Folder)
Owner: &s1a7 LWAsAT5I
Grantee: rauasyuy
Role: Viewer
Allowed actions: View
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ANsuYs Task

1. Click 921 Folder Task ﬁ@’faams Share > Share Task List

4

2. WEBNMAUAANENNTLYTHAZIAY Email NADINITWYS

Share Properties

Mame: Task-01
Type: Task Folder
Share with: @) Internal users or groups

() External guests (view only)

() Public (view only, no password required)

Email: |"agmin@oag.go.th *

Role
() None None
@ Viewer View
() Manager View, Edit, Add, Remove

() Admin  View, Edit, Add, Remove, Administer

Message

Send standard message hd

Mote: The standard message displays your name, the name of the
shared item, permissions granted to the recipients, and sign in
information, If necessary.
URL
To allow others to access this item, direct them to this URL:
https://mail.oag.go.th/ho..h@oag.go.th/Tasks/Task-01.ics

| OK || Cancel |

k4 s

3. 1A OK owys (ndsnnawysteya sslissuuniadouludsjgnusuaznn

“Accept Share” totudUdNATINLLY)

( Share Created: Task-01 shared by #5102 1W2As6154

From: I:.”ﬂjl.ﬁﬁ_l' PWTATT" <suradech@oag.go.th>']

To: | admin@oag.go.th |

Accept Share Decline Share

#3512 1W2A96A199 has shared "Task-01" with gjquaszuu

Shared item: Task-01 (Task Folder)
Owner: g5.0% WAsA159
Grantee: rguasyuy
Role: Viewer
Allowed actions: View
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N15 Share Briefcase

1. Click 921 Folder Briefcase 1624115 Share > Share Folder

4

2. WEBNMAUAANENNTLYTHAZIAY Email NADINITWYS
Share Properties

MName: Briefcase
Type: Briefcase
Share with: @) Internal users or groups
() External guests

() Public (view only, no password required)

Email: | admin@oag.go.th * |

Role
) None None
@ Viewer \View
@) Manager View, Edit, Add, Remave

() Admin  View, Edit, Add, Remaove, Administer

Message

Send standard message v

Note: The standard message displays your name, the name of the
shared item, permissions granted to the recipients, and sign in
information, if necessary.

URL
To allow others to access this item, direct them to this URL:
https://mail.oag.go.th/ho..adech@oag.go.th/Briefcase

‘ QK H Cancel ‘

k4 s

3. A OK tiowys (mdsannawysteya veiisvuuuiaiouludeggnues

Y

waznA “Accept Share” LB uUiUDNATINGY)

From: ["‘ail,mj LHLsE5e” csuradech@oag.go.th}]

( Share Created: Briefcase shared by ssta2f twaisesy

To: [admin@oag.go.th |

Accept Share Decline Share

#3102 1W2AIA199 has shared "Briefcase” with ffanaszuu

Shared item: Briefcase (Briefcase Folder)
Owner: g5L0% LWus6159
Grantee: fguasyuy
Role: Viewer
Allowed actions: View
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3
asrvsauuazuAlYdnEn1s Share
Aldnuansansiaaeuiuyiteyasslsthauasunlydnsnmsdntavesy
€ A s o Q’.’I v tﬂy
QALSUIRAU (nauN15ues) lagviauduneaussil
1. 1UN Preference > Sharing

2. TWazYALanTIite Folders shared by me

With Item Type Role  Actions
admin@oag.go.th Briefcase Briefcase Viewer Edit Revoke Resend

Calendar Viewer Edit Revoke Resend

admin@aag.go.th Calendar

admin@oag.go.th Contacts/My Contact Folder Contacts Fi Viewer  Edit Revoke Resend
admin@oag.goth Inbax/My OAG Mail Folde: Viewer  Edit Revoke Resend
sdmin@oag.go.th Tasks/Task-01 Task Folder Viewer  Edit Revoke Resend

41



UM 11 : N5 Search %’aga Email

"3 Search daya Email gnuusgunuunsaundu 2 3Bwdng fe
Quick Search e Advance Search  Zimbra Webmail mmmﬁum%@gamu
Content

m199 vuLilen Email w3emasnau Attach File 19

Quick Search
v . . & ada & Y] v
N15AUMY Email WUy Quick Search 1Wu3snsInsilunisaumdeyalagseuuay

AU Email Tenunluseuundl Keyword Adeenns

& I a 1% v
mnLden Drop-Down aganunsaldenviinnisaunila

B ~ Search qQ
B File on ZDrive
@] Mail

W Contacts
@ Global Address List

T = Appointments it
[ Tasks

T Files

H Include Shared ltems

Advance Search

I3 & a | A aa v v & o 9
Jugduuuns Search Tugeianunsaldloulunfianuduiusanegmudenisle
gNFIRENNYY AUMIAIN Email lineTngu , Aumiain Email NEldnuaedngs,

AUTINNVDEES, AUNLANIE Folder NABINIS

Y

Advance Search (Basic Filter)

Basic Filters
has attachment
i= flagged

is unread
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has attachment

Aus1 Email 73l Attach File

is flageed

AU Email MikAesi Flag wiaatnss

is unread

AU Email Aldpelaenu

Advance Search (Advance Filter)

Advanced Filters

Received from ... -
Sentto ... -
Date sent ... -
Attachments ... -
Size ... -
Status ... -
Folder ... -

Received from

AUMAIN Account Email 65U (Email ¥117)

=2

Sent to AU Email 91nidatia (Email ¥180n)

Date sent AU Email 91n3uil

Attachments AU Email 31n9finves File

Size AU Email 970U File

Status AWM Email 910 Status Email (ex.unread, unread, flaged, etc.)
Folder AU Email 270 Folder
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‘UVlﬁ 12 : Offline Mode

d1m3u Offline Mode Aensltian Zimbra Webmail luguuuudlaidl Intemet nielu
n3dl Internet ymdanninisdalsiau Feature fanaridloliianansaidouse fu Server
Zimbra Mail suuagyhmsUsudu Offline Mode ilendlvianunsaldsns Email Tdeglu
yileszeiu (gdeya Email i) uazmnanunsaldousie Interet %3e Server Zimbra Mail l¢f
syuuaziUAgudu Online Swluiih

Browser i Support Function Office Mode

1. Google Chrome

2. Mozilla Firefox

113 Enable / Disable Function Offline Mode
1. Click Drop-Down fide Account ﬁuaqt;:ﬂ%’mu

2. Lﬁaﬂﬁ Offline Mode

HTML Client

Product Help

Help Central Cnline
New Features
Shortcuts

About

Offline Mode
Change Password
Sign Out

3. 1@an Allow offline mode %38 Don’t allow offline mode mﬂﬁ?u Click OK

Offline Mode

‘Would you like to enable offline mode to manage and compose mail, contacts and appointments
when you're not connected to the Internet?

# Allow offline mode

Copies of recent items will be synchronized and saved to this computer. If you're using
a shared or public computer, this is not recommended. See Folder Properties to
manage individual folder offline settings.

Don't allow offline mode
You can read and compose new mail, edit and create contacts, and edit and create

appointments only when you're connected to the Internet. Recent items will not be
saved on this computer.

ok || cancel
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‘U'Vl'ﬁ 13 : Touch Client

NMSL9TU Zimbra Webmail #1u Touch Client 438 Smartphone s¥UU&NNE
M9¥9ves Feature inaq Tnegldnuamnsadldamriu Brower floguu
Smartphone Tgviuilagliifosindlag iudiu
Support Device
- i0S6+: iPad®, iPad mini®, iPhone®, iPod touch®
- Android 4.0+: Nexus 7, Nexus 10, Samsung Galaxy Tab™, Samsung
Galaxy S® lll, Samsung Galaxy S® 4, Galaxy Nexus™

- DU
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unfi 14 : Zimbra Email vu Smartphone

N13AeAIULUY ActiveSync UNsEUU iOS

11U Setting uwazidonide

AT 12:08 7w a3m
Settings
\ n Passwords & Accounts >
) wmai >
2| contacts >
—_—
=3 Calendar >
" Notes >
Reminders >
. Voice Memos >
Phone >
O Messages >

| FaceTime

&5 Maps >
@ compass >
8 veasue >

e

2. @hluiivhde “Add Account”

il AlS = 14:27 78% .|

{ Settings Accounts & Passwords

] 4o & website passwords >
ACCOUNTS
iCloud
iCloud Drive, Contacts, Calendars, Safari and 6 more...
Exchange >
Mail
Gmail N
Contacts
>
>
[Add Account >]
Fetch New Data Push >

3. 189N “Exchange”

all AIS T 14:28 78% . )

{ Accounts  Add Account

“®iCloud
[ @8 Exchange ]
Googler
YAHOOQO!
Aol.

@% Outlook.com

Other

Cancel Exchange

emil  user@oag.go.th
Description SYNc.o0ag.go.th

Adding an Exchange account willallow the Exchange
adminsstrator to remotoly manage your device, The

con jons and remotely erase

your device,

Exchange Device ID
GISV7JQEOD7ADCIAN2AIDLIZEG

Casldlile]

[q:';ne mtJy\u i[ol
r Sl & s §
—

[ janeo0s

Configure Manually
—_—

Sign In

4. nsenUnyTdia Avunadeolwanes  5.18en Configure Manually tefvunal 6. Jausianuvesdyddua

Cancel Next

email  user@oag.go.th

Password %k d ok ke ke ok

pescripon Zimbra

Adding an Exchange account will aliow the Exchange
administrator to remotely manage your device. The
can i and remotely erase

your device.

Exchange Device 1D
GISVZIQEOD7ADCIIN2ZAIDLITEG
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7. NSONTIYALLIYANITAIAN

10:12 al = &
Email: YoUgytdwwa
Cancel Account @
[ user@oag.go.th ]
Email user@oag.go.th .
Server: a® Email Server
Server sync.oag.go.th [ sync.oag.go.th ]
Somai Username: JaUndoiua
omain s
Username user@oag.go.th [ user@oag.go.th ]

Password % % % % % % % % % % % %

Password: 9akuUgaBLIa

Description SAO Description: @uliisiAniinesnisiaLanwa

Advanced Settings

8. liandayanis Sync MuABINTUay Save

all AIS = 12:03 7 @ 44%m@ )
T L PR S ADB BasSiiaa
Cancel Zimbra Save
£ wai

= | Contacts
w: Calendars

Reminders

Notes

47



mailto:user@takabb.com
mailto:user@takabb.com
mailto:user@takabb.com

9. 1A5AUTUNDUNNTAIAT Email Tuguuuu ActiveSync uagldauuu Application Mail vads¥uy i0S

all AIS = 14:30 7T -
— )
{ user@oag.go.th Edit
Inbox
Q Search
® Example 14:00
test mobile
@ Updated Just Now @
1 Uniread
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miﬁwhgﬂl,wu ActiveSync Uu5sUU Android OS

v = & = A v Y P PN v
L luAnsasen 24890 “Accounts and Backup”  3.t09N13U8 Accounts IWBLWHUEYY
1209 @O - /AT 099% 0 1209@C O - N 99% 0
Settings Q e < Accounts and backup / Q

@ u a D y Biometrics and security / Aecounts
J - S

Samsung  Google Messages Microsoft Play Store

Face recognition, Fingerprint

Apps Backup and restore
Accounts and backup
ONOeO® “ e
Back up your phone and sync your data.
YouTube  Maps Google Chrome  Gmail G Google
500gle settings
’ Smart Switch
Transfer content from your old device, including
Pa images, contacts, and messages. You can use a USB
Y c C * Advanced features e o fietoe
Samsung  Phone  Camera  Gallery Pen, Bixby Routines, Motions and gestur
Pay
5 : Looking for something else?
1ol e ( Digital wellbeing 9 9
S time, App timers, Wind down Location

Calendar| Settings
(0\ Device care
Bat S

Storage, Memory, Security

2

f ee Apps

Play Music Facebook ®®  Default apps, App permission

General management

Language and input, Date and time, Reset

Accessibility

oice Assistant, Mono audic

i (@] <

41890 Add Account LWBLNUULYY 5. 188N Exchange 6. Uautodiua
ZoEEE - o AT 9%l 120 E@CE - AT 97 .
< Accounts < Add account
n Facebook g Samsung account . ﬂi

- Enter your email address
G einad Gt
DLTQRLICENCE
S ——— “ user@oag.go.th
G CoreehmtteTomiont oo =
Messenger Due Preview/ \
: | Exchange . |
Facebook *
Firefox

Firefox account

c@Po @€ 2(zlaaE»

Google L
Messenger L
[ +  Add account ‘ Nextcloud .
Auto sync data O Office L Set up manually “
| (8] < ] 0 <
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7. UousvarukazAuum mail server 8. AN Next 9,995 UULMIBUADANNUULABN Done

1230 @@C - AT 6% 1230 @@C - BAT L 06%A 23N@Ec - BN 96% 8

I A R P A

EE Password o E

Email setup Your account is ready to go!

Client certificate

None SELECT

ACCOUNT INFO

SERVER SETTINGS

™' user@oag.go.th

Domain\Username

) oag.go.th\user@oag.go.th
Password

........... ® M

sync.oag.go.th

Nons SELECT
Port
SERVER SETTINGS 443
Domain\Username Security type
oag.go.th\user@oag.go.th SSU/TLS -

\
“* sync.oag.go.th Mobdl Devie 1: anrok \
L 4
=0 =

Il 0 < i 0O < I <
10. nauluiuyman wdnden icon Gmail 11, Fenfigusavineyuuue Welldsulrawmessua

-+ CWE®resr

08-=-&
M 2 M
q

s1012 ysld Noe A slpood
2

©0e

- wed
amo1id slpood aduTuoY

ft.op.pso®12u B

* e | yo9

vollsd 819MBI onorl9  prnuveme2
V& 0oiveb 2idf no 29nU0296 9pENEM %

INU06 19ritons bbA &

2 10fsluolsD  2pnifte2  1sbnalsd  2fosinod

P

1

AoodsasT oieuM ysld
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U
[

N13A9ABIIAUY Outlook (19035%U 2013 YulY) Tuguuuy ActiveSync

Ui Control Panel wdadenlenau Mail

[EE All Control Panel ltems

& Administrative Tools

Bl Color Management

w,lh Device Manager

&) File History

Internet Options

0 Mouse

d Programs and Features
P Security and Maintenance
@ Sync Center

83, User Accounts

1t > Control Panel > All Control Panel ltems >

Adjust your computer’s settings

["g AutoPlay
Credential Manager _‘j' Date and Time

s Devices and Printers @ Ease of Access Center

Flash Player (32-bit) A Fonts

| %] Java E= Keyboard

.I'g" Network and Sharing Center [ Phone and Modem
@ Recovery 50 Region

M‘ Sound @ Speech Recognition
3 System Taskbar and Navigation
‘ Windows Defender Firewall 3% Windows To Go

1. 1@PnIIUe Email Account

@ Backup and Restore (Windows 7)

o O Search Control Panel

View by: Smallicons ¥

* BitLocker Drive Encryption
[;5’ Default Programs

B File Explorer Options
& Indexing Options
@ Mail (Microsoft Outlook 2016)

9 Power Options

3 RemoteApp and Desktop Connections
£ Storage Spaces
Troubleshooting

Work Folders

Email Accounts

Data Files

&

(M Mail Setup - Zimbra

X

‘\j Setup email accounts and directories.

I Email Accounts... |

Change settings for the files Outlook uses to
store email messages and documents.

|

Data Files... |

Profiles

&

Setup multiple profiles of email accounts and
data files. Typically, you only need one.

l Show Profiles... |

‘_ Close -
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2. Tab Email 1don New iivoriindyddiualmsl

(P Account Settings X

Email Accounts
You can add or remove an account. You can select an account and change its settings.

Email Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books

g New... 3 Repair.. Wl Change.. @ SetasDefault P Remove € &

Name Type

3. 1@9n Email Account kaaman Next

{3 Add Account

Choose Your Account Type

(® Email Account ’

Connect to an email account provided by your Internet service provider (ISP)
or your organization.

(O Other
Connect to a server type shown below,

Zimbra Collaboration Server
Zimbra Persona

cgack [ Next> | | cancel | | Hep
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4. 1H9NN1IAIAIAIEAULDY (Manual Setup)

Q Add Account

Auto Account Setup
Manual setup of an account or connect to other server types.

(O Email Account
Your Name: ‘ ‘
Exampie: Ellen Adams
Emall &ddress: (
Example! ellen@ toso.com
| |
Type the password your Internet service provider has given you,

@ Manual setup or additional server types

<Back || Next> | | Help
A A 1 .
5. 1@9ann1sLypusaBLuU Exchange Active Sync
(P Add Account X
Choose Your Account Type
O Microsoft 365
Automatic setup for Microsoft 365 accounts
Email Address: ‘
Example! ellen@contoso.com
O POP or IMAP
Advanced setup for POP or IMAP email accounts
(® Exchange ActiveSync
Advanced setup for services that use Exchange ActiveSync
O other
Connect to a server type that is listed below
|Zimbra Collaboration Server
{Zimbra Persona
<Back | Next> | | | | Hep
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6. nsentayadniumateusialuil Email Server 2nTuna Next

4,'3 Add Account

Server Settings
Enter the information that is required to connect to an Exchange ActiveSync service.

User Information

Your Name: |User |

Email Address: |username@oag.go.th |

Server Information

Mail server: |5yr|c,oag.go.th |

Logon Information

User Name: |username@oag.go.th |

Fassword: | | |
Remember password

Offline Settings

Mail to keep offline: ' All

<Back || Next> | | Cancel | | Heb

Watla User Information

Your Name : %a;ﬂﬁi’f\‘i’lu

E-mail Address : ¥aUgyudiua [ user@oag.go.th ]

Watla Server Information

Mail server : @@ Email Server [ sync.oag.go.th ]

Wt Logon Information

User Name : ToUny@diua [ user@oag.go.th ]

Password : SaN1UURIUYyTDLIa



mailto:user@takabb.com
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7. szuvagiideuselufl Email Server win Status Wy Completed T#ina Close

Add Account X

Server Settings
Enter the information that is required to connect to an Exchange ActiveSync service.

User
Test Account Settings
Your Name:
E-mail Addre: Congratulations! All tests completed successfully, Click Close to Stop
continue,
_—
Mail server: Tasks Exons ‘,'1
.
Logoninforn | . Status
User Name: \/’Log onto Exchange ActiveSync mail server ... Completed
Password:

<Back || Net> | | Cancel

spuvavideusalul Email Server mn Status 1 Completed T#ina Close

WaeLe) - ¥n Status Wu Failed lnsiagaunsmadnasania

8. AANY Finish LBLASAAUNTEUIUNITAIAN

Add Account X

You're all set!

‘We have all the information we need to set up your account.

Add another account...

-
#
-

.F'

o

9. WUaldaulusunsy Ms Outlook



N13A9A1BIIAUN Outlook TugUuuu IMAP

1. 1U#i File ion Account Setting

F‘ Account and Social Network Settings
ad}

Change settings for this account or set up more connections,
Account

Settings -

Connect to social networks.

2. 1@an New...

Account Settings X

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail  Data Files RSSFeeds SharePoint Lists Internet Calendars Published Calendars Address Books

Ig Newl P& Repair.. 5F Change.. €2 SetasDefault X Remove @ &

Mame Type

Selected account delivers new messages to the following location:

example@smartmailserver.net\inbox
in data file &\Users\Exphy.. \Outlook'\example @smartmailserver.net.ost

Close
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3. 168N Manual setup or additional server types 91ntuna Next

Add Account

Auto Account Setup
Manual =etup of an account or connect to other server types.

() E-mail Account

four Mame; | |

Example: Ellen Adams

E-rail Address: | |

Example: ellen@contoso,com

Password: | |

Retype Password: | |
Type the password your Internet service provider has given you,

(®) Manual setup or additional server types

..

<Back || Mext

W

| | Cancel

4. \Fennisiionsiaiduzukuy POP or IMAP 9 ntiunA Next

{3 Add Account

Choose Service

O Microsoft Exchange Server or compatible service

Connect to an Exchange account to access email, calendars, contacts, tasks, and voice mail
O(hlﬂnnl.mnnr Exchange ActiveSync compatible service

Connect to a service such as Outlook.com to access email, calendars, contacts, and tasks

(®) POP or IMAP
Connect to a POF or IMAF email account

.
¥
r
.

¥

<Back || MNext>

| | Cancel
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5. Joutoyadmiunmsitensialuil Email Server 91n1una More Setting

A Change Account

POP and IMAP Account Settings
Enter the mail server settings for your account,

User Information
Your Mame: NAME
Email Address: usernamei@oag.go.th
Server Information
Account Type: IMAP
Incoming mail server: imaps.oag.go.th
Cutgoing mail server (SMTP): smtps.oag.go.th
Logon Information
User Name: username@oag.go.th
Password: Kk

[#] Remember passward

|:| Require logon using Secure Password Authentication
[SPA)

Test Account Settings

We recommend that you test your account to ensure that

the entries are carrect.

Test Account Settings ...

Automaticallytest account settings when Mext
is clicked

Mail to keep offline: All

Maore Settings ...

< Back Cancel Help

#i7%a User Information

Your Name : %aiﬂéﬁmu
E-mail Address : FaUgyadiua

#7908 Server Information

Account Type : denidu IMAP

Incoming mail server: ¥o Email Server

[ user@oag.co.th |

[ imaps.oag.go.th ]

Outgoing mail server (SMTP): %o Email Server [ smtps.oag.go.th ]

* guasalusaldaum server 1 imap.oag.go.th Uag smtp.oag.go.th

#1798 Logon Information

User Name : ¥oUgadiua

Password : S%ax1UYe9UTda

o

[ user@oag.go.th ]
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6. U7 Tab Outgoing Server uway Check My outgoing server (SMTP) requires

authentication

Add Account . . bt
@ (M Internet E-mail Set;rﬁgs *
POP and IMAP Account Outgoi ,5
Enter the mail server §  2eneral utgoing semwver  Advanced
[ My outgoing server [SMTP) requires authentication: ]
. (@) Use same settings as my incoming mail server

L=z T n OI__og on using

Your Name: ser Mame: | |

Email Address: Fassword: | |

Server Information ~| Remember password b L

AL TS Reguire Secure Password Authentication [SPA)

Incoming mail server:
COutgoing mail server (SW1
Logon Information

User Mame:

Password:

M

|:| Require logon using 5

=

T

7. lU7l Tab Advance waziUasu Number Port 984 Incoming server way Outgoing
Server

o g v a & a Y o o = A ¥ a v v
LLuz‘uﬂ,‘MLaaﬂmw&mm’iaamﬂmuLGU’livia SSL (MaNuIduad)llasIAIeusasaIng OK

1 General I Outgoing sewerl Advanced |

Server Port Numbers

Incoming server (IMAP): 1995 I ' Use Defaults ’

Use the following type of encrypted connection: |SSL/TLS E

Outgoing server (SMTP): | 465 5'18]?13[539]1/‘19%9]

Use the following type of encrypted connection: | SSL/TLS @

Server Timeouts

Protocol Port Secure Type
Short Long 1 minute

Folders

Root folder path: IMAPs 993 SSL

Sent Items

[[]Do not save copies of sent items SMTPs 465 SSL

Deleted Items

D Mark items for deletion but do not move them automatically

Items marked for deletion will be permanently deleted when the
items in the mailbox are purged.

Purge items when switching folders while online
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8. nA Next Wanadaustausaluf Email Server

(M Change Account x

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: MAME ‘We recommend that you test your account to ensure that
the entries are correct.

Test Account Settings ...

- = | Automatically test account settings when Next
Incoming mail server: imaps.0ag.go.th is clicked v 9

Email Address: username@oag.go.th
Server Information
Account Type: IMAP

Outgoing mail server [SMTPE: | smtps.oag.go.th
Logon Information
User Name: username@oag.go.th

Mail to keep offline:  All
Password:

Remember password

|:| Require logon using Secure Password Authentication

SPA]
(SPA) Mare Settings ...

< Back Next> | | Cancel | | hHep |

9. syuuAzvhideusialudl Email Server win Status 15 Completed T#ina Close

Change Account *

POP and IMAP Account Settings
Enter the mail server settings for your account.

UserInformation r.4 A ccount Settings

Your Name:

. Congratulations! All tests completed successfully, Click Close to Stop
Email Address: | ontinue,

Server Informatid - _ '

Account Type: Tasks Errars

Incoming mail se| Tasks Status
Outgoing mail s \/Log onto incoming mail server (IMAF) Completed
Logon Informati| \/Send test e-mail message Completed
User Name:

Password:

@ Remember password

|:| Require logon using Secure Password Authentication

(SPA) More Settings ...

<gack [ Next> | | cancel |

< . ¥ 35 1 3_', =
MeLWe) : N Status WU Failed lvnsiaaeunisasrdnasanis



10. A@ Finish

Change Account

You're all set!

We have all the information we need to set up your account.

11. a@nsaldauuy Program Outlook leviu

a

¥
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nsAsABIauL Outlook 18591)2013 Fululuguuuy ( MAPI

Weouran ulusunsu)Zimbra Outlook Connector #sa ZCO )

dqunnile n1shanaldswnsy ZCO

AUlanlUswnsy Zimbra Outlook Connector 310

https://www.zimbra.com/downloads/zimbra-connector-for-outlook/

srularanlwaiannuluas 1N UINN1TARRINIUTUADUNTLUULULLN

ﬁ Zimbra Connector for Microsoft Outlook

Welcome to the Zimbra Connector Setup Wizard
zimbra

- X

The installer will guide you through the steps required to install Zimbra Connector on
your computer.

WARNIMG: This computer program is protected by copyright law and international
treaties. Unauthorized duplication or distribution of this program, or any portion of it,

may result in severe civil or criminal penalties, and will be prosecuted to the maximum
extent possible under the law.

Cancel < Back

Aan Next iaaiun1sansaluswnsy

ﬁ Zimbra Connector for Microsoft Outlock *
End-User License Agreement @
Please read the following license agreement carefully .
zimbra

IMPORTANT-READ CAREFULLY: THE TERMS OF THIS »
END USER LICENSE AGREEMENT ("EULA") WILL GOVERN
YOUR USE OF THE SOFTWARE. BY DOWNLOADING,
INSTALLING, OR USING THE SOFTWARE. YOU (THE
INDIVIDUAL OR. LEGAL ENTITY) ARE (1) REPRESENTING
THAT YOU ARE OVER THE AGE OF 18 AND HAVE THE
CAPACITY AND AUTHORITY TO BIND YOURSELF OR

THE LEGAL ENTITY, AS APPLICABLE, TO THE TERMS OF .,

(®) | accept the terms in the License Agreement

(C)1 do not accept the terms in the License Agreement

Cancel < Back
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AAN Next WiaAWauNSAAAILUTHENTY

ﬂ Zimbra Connector for Microsoft Outlook

Installing Zimbra Connector

*

Zimbra Connector is being installed.

Please wait...

Cancel

< Back

Mext >

iy Error fegy ivinn1sUalusunsu Microsoft Office newanntu aan Try Again

ﬁ Zimbra Connector for Microsoft Outlock - Files in Use x
The following applications are using files which the installer must update. You can
either close the applications and click "Try Again”, or click "Continue” so that the
installer continues the installation, and replaces these files when your system restarts.

Microsoft Excel (Process |d: 24080)
Microsoft Word (Process |d: 9360)
Try Again Continue Exit Installation
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593UNAAAIUTHNTULANESD nLUARN Close e ITtUNIIAIAIUE Ms Outlook

ﬂ Zimbra Cennector for Microsoft Outlook

Installation Complete

The Installation of Zimbra Connector is complete.

zimbra

Installation is complete. You may now start Qutlook. If there are no existing Zimbra
profiles, you will be prompted for your username and password (and pessibly a server
name) the first time you start Outlock. An empty profile will be created.

Cancel < Back

1 o/ =

v

U7l Control Panel wddenlonou Mail

druand N15RIRIUTULTUSHNSN Microsoft Outlook

All Control Panel ltems

34 Administrative Tools

KX Color Management

;.‘.; Device Manager

£ File History

Internet Options

0 Mouse

[j Programs and Features
F Security and Maintenance
® Sync Center

8, User Accounts

4 > Control Panel > All Control Panel ltems >

Adjust your computer’s settings

(g AutoPlay

Credential Manager

s Devices and Printers

Flash Player (32-bit)

| &) Java

;; Network and Sharing Center
@ Recovery

id Sound

B3 system

‘ Windows Defender Firewall

% Backup and Restore (Windows 7)
% Date and Time
@ Ease of Access Center
A Fonts
&3 Keyboard
{5l Phone and Modem
o 4 Region
@ Speech Recognition
‘."—.L Taskbar and Navigation

u_=’ Windows To Go

o 2 Search Control Panel

%‘ BitLocker Drive Encryption
['@ Default Programs
EJ File Explorer Options

ﬁ, Indexing Options

View by:

g Mail (Microsoft Outlook 2016)

@ Power Options

Q.a RemoteApp and Desktop Connections

& Storage Spaces
[ Troubleshooting
Work Folders
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LW@aNIIUe Email Account

(P Mail Setup - Zimbra X
Email Accounts
Kj Setup email accounts and directories. I Emnil Actounts.. |
Data Files
Change settings for the files Outlook uses to ’ Data Eiles... ’

-
&é store email messages and documents.

Profiles

Setup multiple profiles of email accounts and ‘ Show Profiles... ‘
data files. Typically, you only need one. L

Close

Tab Email 1800 New LiatiuUaydowalnd

(P Account Settings

Email Accounts
You can add or remove an account. You can select an account and change its settings.

Email Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books

_:j New... ‘3 Repair. M change.. €@ SetasDefault K Remove # &

Name Type
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\@an Other 91n1uLEaN Zimbra Collaboration Server waiman Next

y_i Add Account

Choose Your Account Type

() Email Account

Connect to an email account provided by your Internet service provider {ISF)
or your arganization.

(®) Other

Connect to a server type shown below,
Zimbra Collaboration Server

Zimbra Persona

< Back Cancel

Help

Uou doyadmiunisidensialui Email Server 91ntiupdn Apply wd3ndn OK

,:h Zimbra Server Configuration Settings
Server Configuration  Connection Settings Download Settings  Data Files

Type the name of your Zimbra Collaboration Server. For information contact
your system administrator,

Server Mame:

sync.oag.go.th
Use Secure Connection
|:| Connect using my Windows login credentials
Type the account details provided by your system administrator,

Email Address:
user@oag.go.th

Password:

Cancel Apply

ot
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#i7%a Server Name:

Mail server : @@ Email Server

#1798 Email Address:

4 o

E-mail Address : ¥aUtyadiu

2))

Password : saN1UeIUaIBIa

ntuadn Apply udmeu OK

[ sync.oag.go.th ]

[ user@oag.co.th ]

SEUULIIIANTIUIN EApIvIINsUALaLLTR Outlook wile3lvianmauilall

A Add Email Account

o You must restart CQutlook for these changes to take effect.

1%PANT Finish LaLa$adunszUIUNITAIAN

j Add Account

You're all set!

We have all the information we need to set up your account.

|:| Set up Outlook Maobile on my phone, too

< Back

Add another account..

Help

Waltarulusensy Ms Outlook
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